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Our Commitment 

 

Carlisle Vineyard Church is committed to safeguarding the children and adults at risk of harm 

within our care. We believe that it is always unacceptable for a child, young person or adults at risk 

of harm to experience neglect or abuse of any kind. 

• We recognise that we all have a responsibility to help prevent the physical, sexual, 

emotional abuse and neglect of children and young people (those under 18 years of age) 

and to report any such abuse that we discover or suspect. 

• We believe every child should be valued, safe and happy. We want to make sure that 

children we have contact with know this and are empowered to tell us if they are suffering 

harm. 

• All children and young people have the right to be treated with respect, to be listened to and 

to be protected from all forms of abuse. 

• We recognise that we all have a responsibility to help prevent the physical, sexual, 

psychological, and discriminatory abuse and neglect of vulnerable adults and to report any 

such abuse that we discover or suspect. 

• We recognise the personal dignity and rights of vulnerable adults and will ensure all our 

policies and procedures reflect this. 

• We believe all adults should enjoy and have access to every aspect of the life of the place of 

worship/organisation unless they pose a risk to the safety to ourselves, those we serve or 

themselves. 

• We undertake to exercise proper care in the appointment and selection of all those who will 

work with children and adults at risk of harm. 

 

We are committed to: 

• Following the requirements for UK legislation in relation to safeguarding children and 

adults at risk of harm and good practice recommendations.  

• Respecting the rights of children as described in the UN Convention on the Rights of the 

Child. 

• Implementing the requirements of legislation in regard to people with disabilities. 

• Ensuring that workers adhere to the agreed procedures of our safeguarding policy. 

• Keeping up to date with national and local developments relating to safeguarding. 

• Supporting the safeguarding co-ordinators in their work and in any action they may need to 

take in order to protect children/adults at risk of harm. 
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• Ensuring that everyone agrees to abide by these recommendations and the guidelines 

established by this place of worship/organisation. 

• Supporting parents and families. 

• Nurturing, protecting and safeguarding of children and young people. 

• Supporting, resourcing, training, monitoring and providing supervision to all those who 

undertake this work. 

• Supporting all in the place of worship/organisation affected by abuse. 
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Legal Framework 
 

We accept the UN Universal Declaration of Human Rights and the International Covenant of Human 

Rights which states that everyone is entitled to ‘all rights and freedoms set forth therein, without 

distinction of any kind, such as race, colour, sex, language, religion, political or other opinion, 

national or social origin, property, birth or other status’.  

We also concur with the Convention on the Rights of the Child which states that children should be 

able to develop their full potential, free from hunger and want, neglect and abuse.  

The standards in this policy are built upon the guidance given by CCPAS (Churches’ Child Protection 

Advisory Service) which was developed from legislation including Children’s Acts 1989 and 2004, 

Churches Child Protection Advisory Service (CCPAS) has announced a new vision and change of 

name to Thirtyone:eight in 2018. This rebranding comes as the charity celebrates its 40 years of 

protecting children and vulnerable adults from abuse. The inspiration behind the new name comes 

from Proverbs 31:8 which says: 'Speak out on behalf of the voiceless, and for the rights of all who 

are vulnerable' (CEV). Their vision like ours in Carlisle Vineyard Church is:  one of a world where 

every child and adult can feel and be safe. Creating safer places is how we achieve that and we do 

that together, in partnership with organisations and individuals." 

Every Child Matters and Safeguarding Adults- A National Framework of Standards for Good 

Practice and Outcomes in Adult Protection Work (ADSS 2005).   

For the purposes of this policy a child is defined as a person who has not yet reached the age of 

eighteen. 

A vulnerable adult is a person who is aged 18 years or older. 

 

‘No secrets: Guidance on developing and implementing multi-agency policies and procedures to 

protect vulnerable adults from abuse'- Department of Health and Home Office (March 2000) states 

a vulnerable person is someone: 

‘who is or may be in need of community care services by reason of mental or other disability, age or 

illness; and who is or may be unable to take care of him or herself, or unable to protect him or 

herself against significant harm or exploitation’.  
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Leadership 
 

Directors and Senior Pastors 

Overall responsibility for Safeguarding Children and Young Adults. 

 

Safeguarding Officers 

Angela Reynolds:  Responsible for children aged 0 to 18 years old and vulnerable adults 

This role involves: 

• Recruitment of staff members and volunteers who will be involved in work with children.  

• Acting upon any concerns about a child or adults at risk of harm following a disclosure or 

any other suspicions raised by a staff member or volunteer in contact with a child.  

• Acting upon any concerns or a complaint made by a child or adult about a volunteer or a 

member of staff.  

• Recording any concerns about a child or adult, keeping them securely and maintaining 

confidentiality.  

• Acting as the key contact for Carlisle Vineyard Church on issues of Safeguarding both 

internally and externally. Advocating the importance of Safeguarding in our church to 

partners, agencies, staff, volunteers and members of the church congregation.    

• Representing the key link to statutory agencies (Social Care or Police) during and following 

formal investigations.  

• Keeping an up to date knowledge of Safeguarding practices, including attending appropriate 

courses. 

 

Deputy Safeguarding Officer 

Phil Askew 

This role involves the above when the Safeguarding Officer is either unavailable or unable to be 

involved in safeguarding (either due to absence or because the Safeguarding Officer is under 

investigation personally). 
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Lead Recruiter 

Abigail Askew 

This role involves: 

• Keeping an up to date knowledge of Safeguarding practices, including attending appropriate 

courses. 

• Maintaining and updating the Safeguarding Policy. 

• Ensuring that the Policy is implemented and promoted. 

• Ensuring all staff are familiar with, and adhere to the Safeguarding Policy. 

• Maintaining a list of all volunteers who are involved in work with children, young adults and 

vulnerable adults.  

• Maintaining a central list of people of concern within our community. 

• Ensuring that relevant staff and volunteers are trained in Safeguarding. 

• Requesting criminal record checks, or their equivalent be conducted for any international 

teams. 

 

Deputy Recruiter 

 

Claire Hewitt 

 

This role involves assisting with the role of the Lead Recruiter as well as processing DBS checks for 

the Lead Recruiter and any of their family members.  Also carrying out this role when the Lead 

Recruiter is absent. 
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People working directly with Children and Adults at risk of harm 
 

Recruitment 
 

Staff 

Staff posts that become available in the church will generally be advertised using a prepared Job 

Description. Applicants will be expected to complete a formal application procedure including an 

application form which will require details of previous experience, qualifications, referees and any 

other supporting information. A short list off applicants will be created and where appropriate a 

number of applicants asked to participate in an interview with two members of staff.  

Appointments will be made on the basis of the applicant’s experience, ability and suitability to 

perform the tasks and roles in the post for which they have applied and their capacity to embrace 

the values, philosophy and codes of conduct of Carlisle Vineyard Church.  

The appointed staff member will be required to complete a probationary period of three months 

which includes induction and supervision.  

 

Volunteers 

Pastoral staff are directly responsible for the recruitment of volunteers.  

A volunteer must be over the age of 16 to volunteer in the children or vulnerable adult programs.  

All volunteers for the church will be asked to complete a ‘Volunteer Agreement’ (Appendix 2) 

before they undertake any work with children organised by the church. The volunteer agreement 

will include a written declaration that they have no past convictions, cautions, pending cases, 

reprimands, final warnings or complaints of abuse made against them. The agreement will include 

the contact details of two referees who ideally have knowledge of their previous work with 

children. If there are any doubts about the candidate the Safeguarding Officer is entitled to follow 

up with referees.   

The pastoral staff must ensure that a Disclosure Barring Service check is completed if the following 

criteria are met: 
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1. Is the volunteer likely to encounter under 18s or an adult at risk of harm – eg someone with 

a disability, living in sheltered accommodation, or requiring assistance to conduct their own 

affairs. If not, no check is required. 

2. If yes will they encounter the children or vulnerable adults frequently (once a week), 

intensively (on four days or more in a single month) or overnight. If not, no check is 

required. 

3. If yes, is the service targeted at adults at risk of harm or children. If yes, like crèche, then a 

check may be required. If the service is offered to the general public, like a home group or 

HOTS, and vulnerable children or adults may use it, no check is required. 

4. Is the volunteer involved in frequent or intensive training, instruction, care or supervision 

of children or vulnerable adults – then you need DBS checked. 

 

The Safeguarding Officer is entitled to refuse access to children by any volunteer for any reason.  

A central list of all volunteers who have access to children and adults at risk of harm will be 

maintained by the Deputy Safeguarding Officer in partnership with the Lead Recruiter. The list will 

also record whether they have undergone a DBS check, submitted a voluntary agreement and 

attended a Safeguarding training session.  

 

Training 
 

The Safeguarding Officer will receive training by an outside agency in the latest Child Protection 

legislation and guidance regularly.  

All volunteers who work with children and adults at risk of harm will be trained in Safeguarding 

best practice and the guidelines for working with children adopted by the church by the 

Safeguarding Officer. 

The Safeguarding Policy will be disseminated amongst staff and interns and the policy commitment 

statement (Appendix 1) will be displayed at the Welcome Desk for Vineyard Stars.   The policy will 

be made available for any parents who request a copy. 

Any volunteers who begin working with the church will be given a copy of the Safeguarding 

Guidelines (Appendix 3) and will be asked to sign as part of their Voluntary Agreement (Appendix 

2) that they have read and understood the guidelines.  
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Workers from overseas who apply for an internship or to help within any of the children’s or 

vulnerable adults ministries at Carlisle Vineyard Church must produce evidence that demonstrates 

a criminal record clear of any convictions, cautions, pending cases, reprimands or final warnings.   

In the instance of an overseas team that asks to come and volunteer in any of our programs for 

children our vulnerable adults the team will be asked to produce evidence showing clear criminal 

records for their team members. If this is not possible references for each team member will be 

requested. Requesting information about the criminal record of team members will be the 

responsibility of the Deputy Safeguarding officer. Any international teams will be given a short 

training session in Safeguarding before they assist any work with children. They will also be asked 

to sign a copy of the Voluntary agreement including the self-declaration and confirming that they 

have read and understood the Guidelines.  

  



Page 10 of 43 
 

Guidelines for Working with Children 
 

Behaviour Guidelines 

 

Always Never 

Always request assistance from another 

member of staff or volunteer when an 

opportunity arises where you may be alone 

with a child.  

Meetings with individual children should take 

place as openly as possible.  

Do not spend excessive time alone with 

children.  

Always ensure to ask for consent from a child 

before making physical contact.  

It is appropriate to give hugs for comfort or to 

take the hand or a child to guide them if the 

child has given consent for this to happen 

Do not make unnecessary or inappropriate 

physical contact with children. 

Physical restraint is only appropriate in 

extraordinary circumstances where a child is 

attempting to escape or is likely to cause harm 

to themselves or others  

Always challenge children about seriously 

inappropriate behaviour or language. 

Never engage in sexually provocative or rough 

games including horseplay. 

Never make sexually suggestive comments 

about or to a child. 

Always listen to and value what a child says to 

you. Always pass on to the Safeguarding 

Officer any disclosure, suggestion or allegation 

made by an adult or child.  

Never dismiss what a child says as 

unimportant or underestimate the suggestion 

made by a child of inappropriate behaviour 

towards them. 

Never let disclosures, suspicions or allegations 

go without being addressed and recorded. 
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Ratios 

According to the statutory framework for the Early years Foundation Stage the following ratios of 

adults to children should be applied to group activities; 

Age Range (years old) Ratio (child: adult) 

0-2 years 1:3 

2-3 years 1:4 

3-8 years 1:8 

8 years and above 1:12 

 

These ratios are a guideline only and should be altered to meet the specific needs of the children or the 

specific context of the activity, for example, special needs children or outdoor activities.   

Registration 

When a child (up to age of 16) becomes involved in an activity run by the church it is important that 

a registration form is completed and returned to the church. The registration form must include the 

following; 

• General information: name, date of birth 

• Contact information for parent or carer: name, address, email address, 2 phone numbers 

• Consent to attend the activity or event 

• Medical information such as allergies or special dietary requirements 

A register should be maintained for every activity or event of all children, young people and adults 

in attendance.  

Occasionally a child will want to join in an activity without knowledge of their parent or carer e.g 

children playing or wandering the street with no supervision. In this instance; 

• Thank them for their interest and let them know they are more than welcome to come but 

must have a parent/guardian present to participate. 

• If the child is attending a youth event and is between the age of 11 and 15, we will give the 

child a registration form to complete and return for the following week.  We will endeavour 

to pursue this form being completed by a responsible adult. 

There may be occasions when parents ask if they can stay to watch the children’s group activity. 

Parents can be permitted to observe the group but not take part for a reasonable time.  After it is 

established that a child is settled, if a parent wishes to continue to stay, consideration should be 

given to them becoming a volunteer and they are required to complete the volunteer agreement.  
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In the instance of large family events or concerts it is not necessary to require consent forms – 

children would be there under the supervision of a parent or carer.  

At the end of activities involving children under the age of 11 parents must pick up their children. 

Children above the age of 15 will be permitted to leave the activity without the supervision of a 

responsible person.  All parents will be informed that the church’s duty of care will cease at the end 

of the scheduled activity unless specifically instructed otherwise by a parent.   

 

Keeping records 

Incidents involving seriously inappropriate behaviour must be recorded and reported to the 

Safeguarding Officer.  

Accidents should be recorded in the Accident Book that is kept with the First Aid kits in each 

building. In the event of an accident the leaders of the activity should make sure that the parents 

are informed of the incident either immediately or once the child is collected at the end of the 

activity.  

 

Working with Disruptive children and Young people 

If a child or young adult becomes disruptive; 

• Ask them to stop. 

• Speak to them and establish the cause of the upset. 

• Inform them that they will be asked to leave (that their parents will be contacted to collect 

them) if the behaviour continues. 

• Warn them that is they continue to be disruptive this might result in longer term exclusion 

from the group or if they continue to be aggressive that the police will be called. 

• Write to parents informing them of the behaviour problem. 

• Devise a way that the child or young adult can return to the activity if appropriate.  

If they are harming themselves or others escort any others nearby away from the person. Request 

assistance from other workers at the event. Request that the person stop what they are doing and 

warn them that if they continue you will consider calling the police. As a last resort, in the event of 

them harming themselves, other people or property, physical restraint may be needed until the 

police arrive.  
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Workers should record all relevant details of the event as soon as possible. Including the nature of 

the activity, what might have caused the behaviour, what was said and how the worker responded, 

a list of all others who witnessed the accident.  

We enforce a no smoking, vaping, illegal substances or alcohol policy in our activities organised 

specifically for under 18s.  Workers do not have the right to confiscate substances found in a young 

person’s possession but there may be some occasions when it is necessary to inform parents/carers 

that a child or young person has been drinking, particularly where there are concerns for their 

health and safety.  

• For Tobacco, Alcohol, Solvents and Illegal Substance misuse see the Procedural 

Implications Appendix 

Carlisle Vineyard Church believes that any form of bullying is unacceptable. The definition of 

bullying adopted by CCPAS is ‘the use of aggression with the intention of hurting another person’. 

Bullying can take many forms; verbal, emotional, physical, sexual, racial, homophobic. In the event 

of an incident considered by the staff to be bullying must be reported and it must be dealt with 

promptly and effectively.  

• The children’s worker involved in dealing with the incident should issue a warning to the 

child concerned. 

• An apology should be given and if possible, those involved should be reconciled.  

• After the incident has been investigated and dealt with the situation should be monitored to 

ensure repeated bullying does not take place.  

• After the incident/incidents have been investigated parents/carers should be informed of 

the action taken if it has resulted in an exclusion 

 

Gifts and Rewards 

The giving of gifts or rewards for children, young people or vulnerable adults can be part of an 

agreed policy for supporting positive behaviour or recognising particular achievements. Adults 

need to be aware however, that the giving of gifts can be seen as a gesture to bribe or groom a 

young person. Adults should exercise care when selecting children/ young people for specific 

activities or privileges to avoid perceptions of favouritism or unfairness. Methods and criteria for 

selection should always be transparent and subject to scrutiny. Care should also be taken to ensure 

that adults do not accept any gift that might be construed as a bribe or lead the giver to expect 

preferential treatment.  
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Outings – See Procedural Implications in Appendix 

Home Visits 

Occasionally the staff may need to make home visits. Guidelines: 

• Pastoral staff must always be notified of a proposed visit. 

• It is good practice to visit homes in pairs rather than alone.  

In the case of a child or young person, never go into a home if a parent or carer is absent 

unless the child would be at risk of significant harm if you do not do so.  
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Guidelines for Working with Adults at risk of harm 
 

General Guidelines 

Always Never 

Be respectful with the adult giving due regard to 

their autonomy, privacy and entitlement to lead 

an autonomous life. 

Do not treat vulnerable adults like children or 

reinforce negative emotions or behaviours. 

Meetings with individual vulnerable adults 

should take place as openly as possible ideally 

in a public setting. 

Do not put yourself into a vulnerable position.  

Always act in an appropriate and respectful 

manner when making physical contact seeking 

consent before acting.  

 

Do not make unnecessary or inappropriate 

physical contact. 

Physical restraint is only appropriate in 

extraordinary circumstances where an adult is 

likely to cause harm to themselves or others. 

Always challenge adults about seriously 

inappropriate behaviour or language. 

Never engage in sexually provocative or rough 

games including horseplay. 

Never make sexually suggestive comments. 

Always listen to and value what a vulnerable 

adult says to you. Always pass on to the 

Safeguarding Officer any disclosure, 

suggestion or allegation made by an adult.  

Never dismiss what an adult says as 

unimportant or underestimate the suggestion 

made by a vulnerable adult of inappropriate 

behaviour towards them. 

Never let disclosures, suspicions or allegations 

go without being addressed and recorded. 
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Registration and Keeping Records 

A register should be maintained for every activity or event of all children and young people in 

attendance when left under the supervision of our team/volunteers in accordance with health and 

safety guidelines.  

The following details should be collected: 

• General information: name and address 

• If appropriate contact information for a carer in the case of an emergency: name, address, 

email address, 2 phone numbers 

• Medical information such as allergies or special dietary requirements 

Incidents involving seriously inappropriate behaviour must be recorded and reported to the 

Safeguarding Officer.  

Accidents should be recorded in the Accident Book that is kept with the First Aid kits in each 

building. In the event of an accident the leaders of the activity should make sure that any carers are 

informed of the incident as soon as possible. 

 

Working with non- compliant adults 

If a vulnerable adult becomes disruptive; 

• Ask them to stop. 

• Speak to them and establish the cause of the upset. 

• Inform them that they will be asked to leave if the behaviour continues. 

• Warn them that is they continue to be disruptive this might result in longer term exclusion 

from the group. 

• Devise a way that the child or young adult can return to the activity if appropriate.  

If they are harming themselves or others escort any others nearby away from the person. Request 

assistance from other workers at the event. Request that the person stop what they are doing and 

warn them that if they continue you will consider calling the police. As a last resort, in the event of 

them harming themselves, other people or property, physical restraint may be needed until the 

police arrive.  

Workers should record all relevant details of the event as soon as possible. Including the nature of 

the activity, what might have caused the behaviour, what was said and how the worker responded, 

a list of all others who witnessed the accident.  
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If an intoxicated person attends an event or program they will be allowed to remain as long as they 

do not become abusive or disruptive. If they become disruptive the procedure outlined above 

should be followed. Workers do not have the right to confiscate alcohol found in a person’s 

possession.  

We adopt a zero tolerance policy on all illegal substances. If a vulnerable adult is abusing illegal 

substances or solvents; 

• Ask them to stop and warn that they could face suspension or be banned from the group. 

• Inform carers if the person is over 16 (with their permission). 

• Discuss with the vulnerable adult the proposed course of action e.g informing the police.  

• Write down the content of any discussion including the action taken, inform the 

Safeguarding Officer and keep this in a secure place.  

 

Adults considered a suicide risk 

If an adult suggests that they are considering harming themselves the police should be called in to 

speak to the person.  

 

Bullying 

Carlisle Vineyard Church believes that any form of bullying is unacceptable. The definition of 

bullying adopted by CCPAS is ‘the use of aggression with the intention of hurting another person’. 

Bullying can take many forms; verbal, emotional, physical, sexual, racial, homophobic. In the event 

of an incident considered by the staff to be bullying must be reported and it must be dealt with 

promptly and effectively.  

• The alleged perpetrator of any bullying should be challenged and warned that their actions, 

if continued, will lead to an exclusion from the group.  

• An apology should be given and if possible, those involved should be reconciled.  

After the incident has been investigated and dealt with the situation should be monitored to 

ensure repeated bullying does not take place.  

• If the bullying continues a letter will be written by a member of pastoral staff to the 

individual explaining that due to their actions they have been excluded from the group.  
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Home Visits 

Occasionally the staff may need to make home visits.  

• Pastoral staff must always be notified of a proposed visit. 

• If possible meet the vulnerable adult in a public place such as a coffee shop rather than in 

their home.  

• It is good practice to visit homes in pairs rather than alone.  

  



Page 19 of 43 
 

General Guidelines 
 

Children and Adults at risk of harm with Special Needs or disabilities 

Every effort should be made to make activities accessible to children, young people and vulnerable 

adults who have a special need or disability. Workers should be aware that any child, young person 

or vulnerable adult attending an activity who has a special need or disability may need extra help in 

areas such as communication and mobility.  

• Ask the child, young person, vulnerable adult, parents and carers how their needs can be 

met, ensuring that all workers involved with them are aware of their expectations. Not all 

requests made can be accommodated. Listen and give feedback to the family as to what or 

what cannot be achieved and why. 

• Ideally ensure that a worker of the same gender assists if they need help toileting, but again 

discuss with the person, their family or carer to discuss their preference and your ability to 

provide this.  

• Do as much as is practicable to make the buildings accessible. 

• Consider using different forms of communication e.g sign language to ensure the activity is 

accessible to all. 

 

Data Protection 

Carlisle Vineyard Church recognises the need to comply with the various laws regulating the 

processing of personal data relating to individuals and in particular the Data Protection Act 1998 

(as amended).  Carlisle Vineyard Church recognises the importance of the correct and lawful 

treatment of personal data. All personal data, whether it is held on paper, on computer or other 

media, will be subject to the appropriate legal safeguards as specified in the Data Protection Act 

1998. For further details of our commitment in this area please consult our Data Protection Policy. 

• Any basic data gathered about children e.g through registration forms must be kept out of 

sight within folders or filing systems. 

• Any personal or confidential data gathered about children must be kept within a secure 

environment and only authorised personnel should be allowed to access it. 

• Permission must be sought from parents and carers before taking photographs of children 

or vulnerable adults. It must be specified to the parents and carers what the images will be 

used for. The person featured in the photograph should never be identified by name. 

Specific confirmation must be sought before featuring a photograph on a website.   
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Safe Environment 

Carlisle Vineyard Church accepts the importance of and is committed to providing and maintaining 

safe and healthy working environments and ensuring the health and safety of employees, and 

visitors, as far as is reasonably practicable.  

A risk assessment (see appendix for copy of this) will be completed for activities involving children 

and vulnerable adults and signed by the member of staff who is responsible for the activity or 

event.  Carlisle Vineyard Church will do its utmost to have at least 1 adult trained in first aid present 

at all events.   

Carlisle Vineyard Church has appropriate insurance cover including legal protection and Public 

Liability cover.  Please speak to the Directors for a copy of our Insurance Coverage documents.  

 

Social Media 

Carlisle Vineyard Church recognises that communication through social media is an important way 

to communicate with our church attenders especially young adults.  Volunteers for programs 

involving young people are able to use the public forum available through social media such as 

Facebook.  Volunteers are discouraged from engaging in private ‘chat’, if a private chat does occur it 

is advised that the volunteer print out a copy to be given to the Safeguarding Officer. 

Staff/volunteers are given ongoing training in the use of social media and messaging with 

children/young people. Team leaders/Senior Pastors/Safeguarding Officers will have regular 

accountability check-ups with volunteers who work with children/young people.  

Inappropriate use of social media such as cyber bullying or sexting must be reported immediately 

to the Safeguarding Officer.  In the event that a Safeguarding Officer is targeted by such an incident 

they must notify the other Safeguarding Officers immediately. 
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Managing Risks in the Community 
 

The Safeguarding Officer will compile a ‘Flagged list’ of people within our community who have 

been flagged by church leadership as having an allegation of abuse or impropriety against them. 

The list will be password protected and only accessible to the Senior Pastor, Operations Manager 

and Safeguarding Officers.  

In the instance that a suspicion is raised about a church attender the pastoral staff must notify the 

Safeguarding Officer or the named deputy so that the concern can be recorded.  

If a new volunteer wishes to join a program run by the church the pastor responsible will contact 

the Safeguarding Officer or the named deputy to check whether any concerns have been raised 

about the individual wishing to volunteer.  

If the prospective volunteer is on the Flagged list a DBS check will be taken. If a criminal conviction 

is identified the process outlined below will be followed by the Safeguarding Officers. If no 

conviction is identified a Safeguarding Officer will meet the individual concerned and a 

recommendation will be made to the Safeguarding Officers & Senior Pastors. 

 

Multi-Agency Public Protection Arrangements (MAPPA) guidance issued in 2009 by National 

Offender Management Service (NOMS) Public Protection Unit, Section 6.5, ‘Offenders and Worship’.  

Stresses that MAPPA should work in partnership with places of worship and “that religious leaders” 

should be provided with sufficient information to protect their congregation”.  Taken from CCPAS 

booklet “Help…Sexual Offenders and Church Attendance” 

In the instance that we are contacted by the police service to notify us that an offender has begun 

attending our church we would do the following: 

1. Contact supervising probation officer to discuss any issues relating to the safety of children. 

If the person is no longer being supervised contact the police child protection team to 

ascertain how much of a risk the individual is considered to be.  

2. Arrange a frank discussion between staff members (more than one) and the person 

concerned. This may include the probation officer or other agencies involved.  

3. A written contract should be created which clearly sets out behavioural boundaries which 

must be signed and agreed by the offender, especially with regards contact with children. 

See appendix for example contract. The contract may well form part of a MAPPA (Multi 

Agency Public Protection Arrangement) that is agreed for an individual in advance of their 

release from prison. It should be understood that the contract may be associated with but 
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not solely follow a criminal prosecution. The ending of a period when the offender’s name 

has been on the sex offenders register should not indicate the ending of a contract drawn up 

between the offender and the leadership.  

4. Provision of supervision and support must be set up through pastoral staff or small group if 

appropriate. Information about a convicted offender should only be shared with key 

individuals. 

5. We are not expected to carry out a professional risk assessment on a sex offender, this may 

be carried out by the police or Probation services. The church will always comply with any 

guidance that comes from a risk assessment and use the information to review a behaviour 

contract.  

If the offender does not keep to the boundaries set the police will contacted for advice. If the person 

leaves the organisation, the statutory agencies, such as probation, police child protection team, or 

Children’s and Adult Social Services, should be informed.  
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Reporting Structure 

 

Indicators of abuse 

Be vigilant for any indicators that abuse may be taking place. These indicators may or may not 

indicate that abuse is occurring and cannot be taken in isolation. 

Indicators of neglect or physical abuse; 

• Injuries including bruises, bites, burns, fractures, cuts and scratches that are not consistant 

with the explanation given for them or that occur to the body not usually exposed to falls 

etc. Injuries that have not received medical attention. 

• Neglect- undernourishment, failure to grow, constant hunger, stealing or gorging food, 

untreated illnesses. 

• Reluctance to change for or participate in games or swimming. 

• Repeated urinary infections or unexplained tummy pains. 

• Substance abuse  

Indicators of sexual abuse 

• Excessive preoccupation with sexual matters and detailed knowledge of adult sexual 

behaviour. 

• Sexual activity through words, play or drawing. 

• Inappropriately provocative or seductive with adults. 

• Inappropriate bed sharing arrangements at home. 

• Sever sleep disturbances with fears, phobias, vivid dreams or nightmares sometimes with 

overt or veiled sexual connotations. 

• Eating disorders e.g anorexia or bulimia 

Indicators of emotional abuse 

• Changes or regression in mood or behaviour, particularly where a child withdraws or 

becomes clingy.  Also depression, aggression or extreme anxiety. 

• Nervousness or frozen watchfulness. 

• Obsessions or phobias. 

• Sudden under- achievement or lack of concentration.  

• Attention seeking behaviour 

• Persistent tiredness. 

• Poor behaviour- running away, stealing or lying. 
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Life Issue: 

This is the term used in this pack to describe an issue affecting a young person’s life, usually 

something the young person is struggling to control and may cause a threat to the young person 

(for example: Self-Injury, Alcohol abuse, Eating Disorders).  

 

Responding to a child or vulnerable adult who has made a disclosure 

• 1. RECEIVE: Listen to what is being said without interrupting or displaying emotions of 

shock/disbelief/anger. Do not push for information as this could impact future legal 

proceedings. 

• 2. REASSURE: Reassure the child or vulnerable adult that you are going to support them and 

that they are not alone. 

• 3. REACT: Find out if we need to act straight away. If so contact the appropriate 

Safeguarding Officer as soon as possible. 

• 4. RECORD:  Record what the child or vulnerable adult shared as soon as possible using the 

appropriate form (see flow chart). Actual words used and facts. Forms can be obtained from 

room point leader (if that’s not available record on a piece of paper, until form is available). 

• 5. RELAX: Support is in place for the child, vulnerable adult and you! 

 

• Explain that we can’t promise confidentiality due to legal issues but reassure them that we 

will be acting in their best interests and to support them. 

• Do not discuss the issue with anyone other than the Safeguarding officer. 
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Procedure for responding to an allegation or disclosure of abuse or neglect of a 

child 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yes 

No 

• Suspicions of Volunteer or staff member 

• Allegation made by child 

• Disclosure made by child 

Reported to team leader or staff member.  

Is the suspicion, allegation or disclosure of a serious nature 
involving abuse or neglect? 

Does the incident indicate possible sexual abuse or serious physical abuse of a child?  

Observe situation, 
reactivate if 
necessary. 

Activate pastoral 
support. 

Complete General 
Observations 

Record (Appendix 
5) 

Report to Designated Safeguarding Officer- Angela Reynolds 

(If not available: Phil Askew) immediately. 

Do not speak to the parents. 

Phone the police 

101 

Phone Social Services 

Safeguarding hub 

0300 240 1727 

 

(If the child is suggesting that 

they have been sexually 

abused in the past 24 hours 

inform the police so that a 

medical examination can take 

place.) 

Complete the Safeguarding 

No 

Yes 

• Designated Safeguarding officer to notify the Senior Pastor and 

Directors. (Church Leadership may then choose to notify Insurers if 

appropriate) 

• Suspicions should not be discussed with anyone other than those 

nominated above. 

• All records should be given to the Safeguarding Officers to be filed in a 

secure environment. 

 

Report to 

Safeguarding 

Officer within 

24 hours. 

If there is a suggestion of minor 

physical abuse, emotional abuse 

or neglect contact the parent 

and suggest that they seek help 

from GP/ Health Visitor or Social 

Services. 

Complete General Observations 

Record (Appendix 5) 

Is this effective? 

No (Life 

Issue) 

Contact the Social Services 

0300 240 1727 

Complete the Safeguarding 

Record Form (Appendix 6) 

 

Yes 
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Procedure for responding to an allegation or disclosure of abuse or neglect of an Adult at risk 

of harm 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Yes 

No 

• Suspicions of Volunteer or staff member 

• Allegation made by vulnerable adult 

• Disclosure made by vulnerable adult 

Reported to team leader or staff member.  

Is the suspicion, allegation or disclosure of a serious nature 
involving abuse or neglect? 

Does the incident indicate possible sexual abuse or serious physical abuse?  

Observe situation, 
reactivate if 
necessary. 

Activate pastoral 
support. 

Complete General 
Observations 

Record (Appendix 
5) 

Report to Designated Safeguarding Officer- Angela Reynolds (If not 
available: Phil Askew) immediately. 

 

Phone the police 

101 

Phone Social Services 

01228526690 

(If the adult is suggesting 

that they have been sexually 

abused in the past 24 hours 

inform the police so that a 

medical examination can 

take place.) 

Complete the Safeguarding 

Record Form (Appendix 6) 

No

- 

Yes 

• Designated Safeguarding officer to notify the Senior Pastor and 

Directors. (Church Leadership may then choose to notify Insurers if 

appropriate) 

• Suspicions should not be discussed with anyone other than those 

nominated above. 

• All records should be given to the Safeguarding Officers to be filed in a 

secure environment. 

Report to 

Safeguarding 

Officer within 

24 hours. 

No (Life 

Issue) 

Contact the Social Services 

01228 526690 

Complete the Safeguarding 

Record Form (Appendix 6) 

 

Yes 

If there is a suggestion of minor 

physical abuse, emotional abuse 

or neglect discuss any concerns 

with the adult themselves giving 

due regard to their autonomy, 

privacy and entitlement to lead 

an autonomous life.  

Suggest they seek assistance 

from their GP/ Health Visitor or 

Social Services. 

Is this effective? 

Decision by 

Safeguarding Officer: 

Is the person in 

immediate threat of 

harm to themselves or 

others? 

Does the adult give 

consent for further action 

to be taken? 

Yes 

No

- 

Yes 

Yes 
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Procedure for handling an allegation against a member of staff or volunteer 

If a volunteer displays an inappropriate attitude towards children the staff member involved in 

entitled to withdraw access to children from the volunteer. 

In the event of an allegation against a volunteer or staff member the person making the allegation 

should report to the Safeguarding Officer.  In the event that someone has a concern about the 

Safeguarding Officer that person should report to the Senior Pastors.  Any serious allegation against 

a volunteer or a staff member should be reported to the police.  During an investigation into a staff 

member the Board of Directors have full discretion to suspend the staff member or allow them to 

continue to work depending on the circumstances of each case.  The Safeguarding Officer will 

determine how to deal with a volunteer following an investigation.  
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Our Commitment 
Carlisle Vineyard Church is committed to safeguarding the children and vulnerable adults within 

our care. We believe that it is always unacceptable for a child, young person or adult at risk of harm 

to experience neglect or abuse of any kind. 

• We recognise that we all have a responsibility to help prevent the physical, sexual, 
emotional abuse and neglect of children and young people (those under 18 years of age) 
and to report any such abuse that we discover or suspect. 

• We believe every child should be valued, safe and happy. We want to make sure that 
children we have contact with know this and are empowered to tell us if they are suffering 
harm. 

• All children and young people have the right to be treated with respect, to be listened to and 
to be protected from all forms of abuse. 

• We recognise that we all have a responsibility to help prevent the physical, sexual, 
psychological, and discriminatory abuse and neglect of vulnerable adults and to report any 
such abuse that we discover or suspect. 

• We recognise the personal dignity and rights of vulnerable adults and will ensure all our 
policies and procedures reflect this. 

• We believe all adults should enjoy and have access to every aspect of the life of the place of 
worship/organisation unless they pose a risk to the safety to ourselves, those we serve or 
themselves. 

• We undertake to exercise proper care in the appointment and selection of all those who will 
work with children and vulnerable adults. 

 

We are committed to: 

• Following the requirements for UK legislation in relation to safeguarding children and 

vulnerable adults and good practice recommendations.  

• Respecting the rights of children as described in the UN Convention on the Rights of the 

Child. 

• Implementing the requirements of legislation in regard to people with disabilities. 

• Ensuring that workers adhere to the agreed procedures of our safeguarding policy. 

• Keeping up to date with national and local developments relating to safeguarding. 

• Supporting the safeguarding co-ordinator/s in their work and in any action they may need 

to take in order to protect children/vulnerable adults. 

• Ensuring that everyone agrees to abide by these recommendations and the guidelines 

established by this place of worship/organisation. 

• Supporting parents and families. 

• Nurturing, protecting and safeguarding of children and young people. 

• Supporting, resourcing, training, monitoring and providing supervision to all those who 

undertake this work. 

• Supporting all in the place of worship/organisation affected by abuse. 

 

To see a full version of our Safeguarding policy please contact the church office 01228 317272. If 

you have any concerns about the welfare of a child or vulnerable adult please contact Carlisle 

Vineyard Church Safeguarding Officer Angela Reynolds or Deputy Safeguarding Officer Phil Askew. 
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 Voluntary Agreement 

 

 

 

 

 

I agree to volunteer for Carlisle Vineyard Church starting from __/__/__ 

at ______________ (enter name of activity e.g Allstars) 

under the supervision of ________________ (name of Area Leader). 

We, Carlisle Vineyard Church, will do our best: 

• to welcome you within the team that you will be volunteering and provide 
any necessary training.  

• to be available to meet with you occasionally to discuss your voluntary 

service and to fairly resolve any issues. 
 

I, ___________________ 

• will help the Carlisle Vineyard Church fulfil its purposes. 
• will notify my team leader at least 1 week before my service if I am unable to 

complete my voluntary service for any reason. 

• will follow the organisation’s procedures and standards, including health and 
safety, equal opportunities and safeguarding. 

• Agree to maintain the confidential information of the organisation and the 
church congregation. 
 

Please give the names and addresses of two referees who have knowledge of your 

previous work with children or vulnerable adults: 

 

 

 

 

 

I confirm that I have no convictions, cautions, pending cases, reprimands, final 

warnings or complaints of abuse against me. (Excluding penalty points.) 

 Please give details if unable to tick above: _______________________________ 

I am willing to complete a DBS form to prove my record. 

I have read and understood the Safeguarding Policy. 

Signed: ________________ Pastoral staff supervisor: ______________ 

Date: ____________  Date: ____________  

Name: _____________________  Date of Birth: _____________________ 

Address: _____________________________________________________ 

Home: _____________________  Mobile: __________________________ 

 

Referee 1: __________________ 
*This must be your small group leader.  

Address:  ___________________ 

___________________________ 

___________________________ 

Phone: _____________________ 

Referee 2: __________________ 

Address:  ___________________ 

___________________________ 

___________________________ 

Phone: _____________________ 
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Safeguarding Guidelines for Working with Children 
Carlisle Vineyard Church is committed to safeguarding the children within our care. We believe that it is 

always unacceptable for a child or young person to experience neglect or abuse of any kind.  

A child may be abused by a parent, guardian, sibling, other relative, acquaintance or stranger. The abuse may 
be as a result of a deliberate act or the failure to provide proper care. The abuse may take a number of forms 
including neglect, physical, emotional and sexual abuse. 

In order to safeguard our children and volunteers Carlisle Vineyard Church has some specific guidelines to be 
followed when working with children. 

Always Never 
Always request assistance from another member of 
staff or volunteer when an opportunity arises 
where you may be alone with a child.  

Do not spend excessive time alone with children.  

Always ensure to ask for consent from a child 
before making physical contact.  
It is appropriate to give hugs for comfort or to take 
the hand of a child to guide them if the child has 
given consent for this to happen 

Do not make unnecessary or inappropriate physical 
contact with children. 
Physical restraint is only appropriate in 
extraordinary circumstances where a child is 
attempting to escape or is likely to cause harm to 
themselves or others  

Always challenge children about seriously 
inappropriate behaviour or language. 

Never engage in sexually provocative or rough 
games including horseplay. 
Never make sexually suggestive comments about or 
to a child. 

Always listen to and value what a child says to you. 
Always pass on to the Designated Child Protection 
Officer any disclosure, suggestion or allegation 
made by an adult or child.  

Never dismiss what a child says as unimportant or 
underestimate the suggestion made by a child of 
inappropriate behaviour towards them. 
Never let disclosures, suspicions or allegations go 
without being addressed and recorded. 

Be vigilant for any indicators that abuse may be taking place. Indicators can include unexplained injuries, 
unkempt appearance, constant hunger, unexplained tummy pains or repeated urinary tract infections, 
excessing preoccupation with sexual matters, changes or regression in mood or behaviour, nervousness or 
clinginess, attention seeking behaviour and persistent tiredness. 

• 1. RECEIVE: Listen to what is being said without interrupting or displaying emotions of 

shock/disbelief/anger. Do not push for information as this could impact future legal 

proceedings. 

• 2. REASSURE: Reassure the child or vulnerable adult that you are going to support them 

and that they are not alone. 

• 3. REACT: Find out if we need to act straight away. If so contact the appropriate 

Safeguarding Officer as soon as possible. 

• 4. RECORD:  Record what the child or vulnerable adult shared as soon as possible using the 

appropriate form (see flow chart). Actual words used and facts. Forms can be obtained from 

room point leader (if that’s not available record on a piece of paper, until form is available). 

• 5. RELAX: Support is in place for the child, vulnerable adult and you! 

•  Explain that we can’t promise confidentiality due to legal issues but reassure them that we 

will be acting in their best interests and to support them. 

• Do not discuss the issue with anyone other than the Safeguarding officer. 

Safeguarding Officer for children: Angela Reynolds 

Deputy Safeguarding Officer: Phil Askew 

Lead Recruiter: Abigail Askew 
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Safeguarding Guidelines for Working with Adults at risk of harm 
Carlisle Vineyard Church is committed to safeguarding the vulnerable adults within our care. We 
believe that it is always unacceptable for a vulnerable adult to experience neglect or abuse of any 
kind. 

A vulnerable adult may be abused by a carer, relative, acquaintance or stranger. The abuse may be as a result 
of a deliberate act or the failure to provide proper care. The abuse may take a number of forms including 
neglect, physical, emotional and sexual abuse. 

In order to safeguard our vulnerable adults and volunteers Carlisle Vineyard Church has some specific 
guidelines to be followed when working with vulnerable adults. 

Always Never 
Be respectful with the adult giving due regard to 
their autonomy, privacy and entitlement to lead an 
autonomous life. 

Do not treat vulnerable adults like children or 
reinforce negative emotions or behaviours. 

Meetings with individual vulnerable adults should 
take place as openly as possible ideally in a public 
setting. 

Do not put yourself into a vulnerable position.  

Always act in an appropriate and respectful 
manner when making physical contact seeking 
consent before acting.  
 

Do not make unnecessary or inappropriate 
physical contact. 
Physical restraint is only appropriate in 
extraordinary circumstances where an adult is 
likely to cause harm to themselves or others. 

Always challenge adults about seriously 
inappropriate behaviour or language. 

Never engage in sexually provocative or rough 
games including horseplay. 
Never make sexually suggestive comments. 

Always listen to and value what a vulnerable adult 
says to you. Always pass on to the Safeguarding 
Officer any disclosure, suggestion or allegation 
made by an adult.  

Never dismiss what an adult says as unimportant 
or underestimate the suggestion made by a 
vulnerable adult of inappropriate behaviour 
towards them. 
Never let disclosures, suspicions or allegations go 
without being addressed and recorded. 

Be vigilant for any indicators that abuse may be taking place. Indicators can include unexplained injuries, 
unkempt appearance, constant hunger, unexplained tummy pains or repeated urinary tract infections, 
excessing preoccupation with sexual matters, changes or regression in mood or behaviour, nervousness or 
clinginess, attention seeking behaviour and persistent tiredness. 

• 1. RECEIVE: Listen to what is being said without interrupting or displaying emotions 

of shock/disbelief/anger. Do not push for information as this could impact future 

legal proceedings. 

• 2. REASSURE: Reassure the child or vulnerable adult that you are going to support 

them and that they are not alone. 

• 3. REACT: Find out if we need to act straight away. If so contact the appropriate 

Safeguarding Officer as soon as possible. 

• 4. RECORD:  Record what the child or vulnerable adult shared as soon as possible 

using the appropriate form (see flow chart). Actual words used and facts. Forms can 

be obtained from room point leader (if that’s not available record on a piece of 

paper, until form is available). 

• 5. RELAX: Support is in place for the child, vulnerable adult and you! 

•  Explain that we can’t promise confidentiality due to legal issues but reassure them 

that we will be acting in their best interests and to support them. 

• Do not discuss the issue with anyone other than the Safeguarding officer. 

Safeguarding Officer for Vulnerable Adults: Angela Reynolds 

Deputy Safeguarding Officer:  Phil Askew 
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PROCEDURAL IMPLICATIONS 

Peer-group Activities (children and young people) 

All peer-group activities should be overseen by named adults who have been selected in accordance with 
agreed recruitment procedures and have the backing of the leadership of the organisation. 

Before setting up a peer-led activity the following should be taken into consideration: 

• The appropriateness of the venue for the activity 
• Any medical issues, dietary needs and allergies will be appropriately managed. 
• Emergency contact numbers are to hand for all members under the age of 18 years. 

If the provision of food is part of the activity, leaders must ensure that food is prepared in accordance with 
Basic Food Hygiene standards. 

Whilst there may be a valid argument for groups of age 16+ being led and run by their peers, adult leaders 
should always be in the vicinity and should contribute to any programme reviews and planning. Peer-group 
leaders must be trained and supported by at least one adult worker. 

Faith Fact: It is not uncommon for peer-group activities such as youth cell groups or children’s cell groups to 
operate in the home of a participating child or young person. 

The following should also be followed: 

If there are children/young people under 16 years at an activity, adults workers should be present or within 
earshot. 

No person under the age of 16 should be left with the sole responsibility of caring for or supervising other 
children or vulnerable adults. 

Young people (over 16) who assist with caring for other children/young people should be subjected to the 
same recruitment process as adults and have undertaken safeguarding training. 

Peer-group leaders should be aware of safeguarding procedures, including reporting concerns (e.g. abuse, 
bullying) to their supervising adult and that sensitive information should not be shared openly in the group. 

Parents/carers must always be kept informed about what peer-group activities are for, who the leaders are, 
how they are run, where they meet and what parents can do to support them. 

NB: CCPAS recommend that best practice is when adults aged 18 or over are responsible for working with 
children or adults at risk of harm. Although it is possible to undertake DBS checks for those over 16 (where 
legal), there are implications for those holding DBS certificates because where something goes wrong it may 
result in a blemished DBS certificate. Extreme caution needs to be exercised about 16-18 year olds having 
such a responsibility before the necessary level of maturity is reached. 
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Unexpected Attendance at Activities 
Sometimes children, young people or vulnerable adults will want to join in with an organisation’s activities 
without the knowledge of parents or carers e.g. children playing outside or wandering the streets with no 
adult supervision. In these circumstances it is important to: 

• Welcome them, but try to establish their name, age (children), address and telephone number. 
Record their visit in a register. 

• Ask if a parent/carer is aware where they are, and what time they are expected home. 
• If this is before the session ends, they should be encouraged to return home, unless the parent/carer 

can be contacted and they are happy with the arrangement. In the case of children in particular, 
suggest the child seeks the parent/carer's permission to return the following week. 

• Link the visiting person with a regular attendee who can introduce them to the group and explain 
about the activity. 

• On leaving, give the person a leaflet about the group with contact telephone numbers etc and 
perhaps a standard letter to the parent/carer inviting them to make contact. 

• Without interrogation, you will need to find out as soon as possible whether they have any 
additional needs, (e.g. medication), so that you can respond appropriately in an emergency. 

 
Parents/Carers Staying With Children's Groups 
There may be occasions where parents ask if they can stay to watch the children's group's activity. It is 
important not to appear guarded but there may be concerns, particularly where the expectation is that all 
adults who work with children in any capacity should undertake Disclosure and Barring Service (DBS) 
checks. 

Organisations should therefore consider the following: 

• Parents can be permitted to observe groups but not take part. A distinction should be made. 
• It can help certain children settle into a group, if the child knows that a parent/carer is there. After 

the settling in period, if a parent/carer wishes to continue to stay, consideration could be given to 
them becoming a helper/worker but they would be required to undertake the same recruitment and 
selection procedure as with any other worker. 

• Whilst a person watching may be a parent/carer for one or more of the children, to the rest of the 
children they are strangers. 

• Organise an open evening from time to time as part of the on-going children's programme to build 
relationships and encourage parents to take an active role in supporting the group. 

• Be aware that for some disabled children, it may be appropriate for their parent/carer to stay with 
them for an extended period. This should be considered on an individual basis to help the child 
become fully integrated into the group/activity. 
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Tobacco and Alcohol  
There is a smoking ban in all enclosed public spaces throughout the UK and a no-smoking policy should 
therefore be enforced within any buildings where the organisation operates. 

There are exemptions to this in places such as care homes. From October 2014, the ban on smoking has now 
been extended to smoking in a vehicle with children present (in England and Wales). 

It is also illegal for anyone under the age of 18 in England and Wales to be sold cigarettes (or other products 
like roll-up tobacco and cigars) over the counter or at a vending machine. The organisation is able to impose 
a no-smoking policy, so it is important all those attending the activity are aware of and agree to abide by it. 

There are also strict regulations on the sale and consumption of alcohol where children and young people 
are concerned. Workers do not have the right to confiscate alcohol found in a young person's possession but 
they can enforce a no-alcohol policy. 

There may be occasions where it is felt necessary to inform parents /carers that a child/young person has 
been drinking, particularly if they are under the influence of alcohol at the group or there are concerns for 
their health or safety. This should be discussed with the activity and Safeguarding coordinator. 

 
 
Solvents and Illegal Substances.  
Workers should be alert to possession and use of illegal substances. 

If a worker becomes aware a child, young person or vulnerable adult may be abusing solvents they should be 
encouraged to seek professional help from their doctor or a counsellor specialising in this area. 

Having said this, it is a criminal offence to allow anyone attending an activity run by an organisation to 
supply illegal drugs or use them on the premises. It is important to adopt zero tolerance on all illegal 
substances and draw up a protocol with the local police for dealing with such situations should they arise. All 
those attending the activity should be made aware of this protocol which should be clearly displayed. For 
the individual involved: 

• Ask them to stop, warning them of the consequences if they do not e.g. suspension or ban from the 
group. 

• Inform parents/carers if the young person is under 16 years. 
• Inform the parents/carers if the young person is over 16 years (with their permission). 
• Discuss with the young person the proposed course of action, particularly if they re-offend (e.g. 

informing the police). 
• Write down the content of any discussion with the young person, including the action taken and 

keep this in a secure place. 
• Liaise with the police to devise a strategy for dealing with the use of illegal substances. 
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Transportation 
Where children, young people or adults with care and support needs are being transported by mini-bus the 
organisation needs to ensure there are guidelines in place and that these apply to all drivers and journeys 
carried out on behalf of and with the knowledge of the organisation. This does not apply to private 
arrangements for transportation made, for example, between adults with parental responsibility. 

Advice for transporting children, young people or adults with care and support needs, is as follows: 

• Driving should be restricted to those who have gone through the organisation’s recruitment 
procedures for workers. 

• All drivers must have read the safeguarding policy of the organisation and agree to abide by it. 
• Parents / carers should be asked to sign a Transportation Consent Form (or include it in the General 

Information and Consent Form). 
• The driver should hold a full driving licence; the vehicle must be adequately insured and the vehicle 

road worthy. 

Having checked drivers, it is reasonable to expect that they may be alone with a child for short periods. 
Consideration should therefore be given to dropping off the least vulnerable last and plan routes 
accordingly. Two workers in a vehicle does not in itself guarantee safety - there have been incidents where 
workers have acted abusively together. 

Drivers should not spend unnecessary time alone in the vehicle with someone they are transporting. If, for 
example, a child wants to talk to a driver about something and has waited until other children have been 
dropped off, the driver should explain that it isn't convenient to talk there and then, but arrange to meet 
them at a location where there are other adults around with the knowledge of the group leader. (Remember 
they may want to talk to the driver about an abusive situation). 

When travelling in groups with more than one vehicle it is good practice to insist those being transported 
stay in the same groups on the out-going and return journey. This will avoid anyone, at worst, being left 
behind. 

At collection or dropping off points no child or young person should be on their own and the driver should 
make sure they are collected by an appropriate adult. This may also apply to an adult with care and support 
needs, depending on the nature of their vulnerability and/or disability. 

It is advisable to be aware of instances where it may be unwise for a particular driver to transport a particular 
individual e.g. where there has been a disagreement or they have romantic feelings for a driver. 

If parents or carers do some transporting, ensure they are made aware that such arrangements are their own 
responsibility and not the organisation’s. 
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Behaviour Contract 

I, ____________,   

• will never allow myself to be in a situation where I am alone with children, young people or 

vulnerable adults.  

• will attend meetings and activities as directed by the leadership (specify which meetings). 

• will not place myself near children, young people and vulnerable adults. 

• will not enter certain parts of the building designated by the leadership, nor any area where 

activities for children, young people and vulnerable adults are in progress. E.g rooms where 

children’s ministry is happening including Parents and Tots 

• will decline invitations of hospitality where there are children, young people or vulnerable 

adults in the home. 

• accept that "x" and "y" will sit with me during activities (e.g. religious meetings, social 

gatherings) and accompany me when I need to use other facilities.  They will know I am a 

sex offender. 

• accept there are certain people who will need to be told of my circumstances in order for 

them to protect the children, young people or vulnerable adults for whom they care. 

• accept that contact will need to be made with my probation officer, who will meet with 

leaders as and when necessary (where appropriate) 

• understand that if I do not keep to these conditions, I may be barred from attending 

activities. In such circumstances the leadership may choose to inform the statutory agencies 

(e.g. police, probation, Adult Services, Children’s Social Services), and any other relevant 

organisations, as well as members of the faith community or organisation. 

• understand that any other concerns will be taken seriously and reported. 

• understand that this contract will be reviewed regularly every ______ months and will 

remain for an indefinite period. 

We, Carlisle Vineyard Church, will 

• Endeavour to make you feel welcome at every opportunity we can. 

• Provide you with an opportunity to serve in a supervised environment (e.g tea and coffee on 

Sunday). 

• Only share information about you to people that we deem necessary in order to ensure the 

security of others. 

 

Signed: 

Signed by Safeguarding Officer: 

Date: 
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General Observations Record 

Date:  

Location/Event:  

Name of Child or 

Vulnerable Adult:  

Information Disclosed or details of incident: 

(Include actual words, names of people involved and specific details. Please continue on another 
sheet if necessary.) 

 

Action taken: 

 

Leader (person recording) 

Signature: 

Print Name: 
Date: 

Safeguarding Officer 

Signature: 

Print Name: 
Date: 

Please give this record to the Safeguarding Officer within 24 hours of the incident. 
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Continuation Sheet: 
(Please staple together all pages and label the number of pages.) 
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Safeguarding Record Form 

Date and time:  

Location/Event:  

Name of Child or 

Vulnerable Adult: 
 

Name of reporting 

person: 
 

Address:  Address:  

Contact Number:  Contact Number:  

Date of Birth:  Date of Birth:  

Information Disclosed or details of incident: 

(Include actual words, names of people involved and specific details. Please continue on 

another sheet if necessary and note on Body Chart if appropriate.) 

 

Action taken by reporting person: 

(Must be reported to Safeguarding Officer within 2 hours) 

 

Leader (person recording) 

Signature: 

Print Name: 
Date: 

Safeguarding Officer 
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Action taken: 

Signature: 

Print Name: 
Date: 
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Continuation Sheet: 
(Please staple together all pages and label the number of pages.) 
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Body Chart 

Name of child or vulnerable adult:  

Name of reporting person:  

Date and time:  
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Useful Contact Information 

Carlisle Vineyard’s Charitable Company Directors are: 

 Joseph Askew – 07811964019 (Chairman) 

 Andy Fearon – 07861219694 

 Janet Blair – 07774018934 

 Angela Reynolds – 07983454602 (Safeguarding Officer) 

  

Deputy Safeguarding Officer: 

 Phil Askew - 07595746031 

 

Carlisle Vineyard’s Senior Pastors are: 

 Andy Fearon – as above 

 Rhoda Fearon – 07498723257 

 

Lead Recruiter: 

 Abigail Askew – 07716203516 

Carlisle Vineyard Church are affiliated to Vineyard Churches UK & Ireland 

(www.vineyardchurches.org.uk) 

Carlisle Vineyard are a member of Thirty0ne-eight – previously known as CCPAS (Churches 

Child Protection Advisory Service)    0303 003 11 11 

Thirtyone-Eight 24 Hour Contact Telephone: 030  3  00 3   11  11  info@thirtyoneeight.org 

 

Cumbria Local Safeguarding Children Board – www.cumbrialscb.com 

http://www.vineyardchurches.org.uk/
tel:03030031111
mailto:info@thirtyoneeight.org
http://www.cumbrialscb.com/

